
                                                   Help File for eBill: http://cg.nic.in/eBill/ 

1) Login Page: Please enter the DDOCODE & PASSWORD same as used in ePayroll(GEN). 

 

 

 About “eBill”: Through the eBill software till now we are able to prepare all the bills which comes under 
the form no 33,34,35,46,24,40,76,47 and all Personal Claim Bills. 

2) Guideline for using Form no 33, 34, 35:  

 In order to prepare bills under these form please use different bill unit for each bill number or 
bill. 

 Bill unit must be unique within the month for DDO. 
 All bills within the bill unit must use either SBI account or NON SBI account. 
 All the bill within the single bill unit must used single head for DDO in a month. 

 

 

 

 

 

 

 

 



 

3) Form no 33, 34, and 35: 

 

 

NOTE: 

Please use unique Service number each time you prepare bill. We can prepare bill with any number of 
‘Service Number’ within the Bill Unit but each Bill Unit must use single bill number. 

 

 

 

 

 



 

4) Guideline for using Form No 46: 

 In form number 46 each bill unit must contain single subject of payment within a month  
  DDO can only prepare a bill with unique bill unit within the month. 

 

 

 

 

 

 

 

  



 

5) Guideline for using Form No 40: Only Treasury can prepare the bills for form no 40. 

Types of Bills cover under form no 40 are: Family Pension Payment, Super Pension Payment, Gratuity 
Payment and Commutation Payment. 

 

NOTE: 

Users are able to insert Basic & Grade pay according to their Calculations. 

User can also put Gross Amount according to their selves. 

 
 



 

 

6) Guideline for using Form No 24: DDO can prepare the bills for form no 24. 

Types of Bills cover under form no 24 are: Anticipatory Pension, Anticipatory Gratuity, and Leave 
Encashment. 

 

 

NOTE: 

Users are able to insert Basic & Grade pay according to their Calculations. 

By changing the amount in the basic or grade pay box the gross amount can visible in the gross amount 
box. 

As we change the amount in any allowance or deduction boxes the gross amount & net amount also 
change accordingly. 



 

7) Guideline for using Form No 76(GIS & FBF): DDO can prepare the bills for form no 76. 

Types of Bills cover under form no 76 are: GIS & FBF bills can prepare in this form. 

 

 

NOTE: 

Users are able to insert Basic & Grade pay according to their Calculations. 

By changing the amount in the basic or grade pay box the gross amount is visible in the gross amount 
box. 

As we change the amount in any allowance or deduction boxes the gross amount & net amount can 
change accordingly. 

 

  



 

8) Guideline for using Form No 76(Scholarship) & 47: 

 

 

NOTE: 

DDO can create the scholarship bill under from no 47 & 76.In order to prepare bills under this form 
please use different bill unit for each bill number .Bill unit must be unique within the month for 
DDO.All bills within the bill unit must use either SBI account or NON SBI account. All the bill within 
the single bill unit must used single head for DDO in a month. 

 

 

 

 

 

 



 

9) Guideline Report Generation: 

 

 

 

 

 

 

NOTE: 

In order to generate the report, first click the Reports form .In the report generation form the data 
display according to the login DDO.All the bills of the DDO display according to the month. The status of 
the bill whether it is Checked or Finalized display as we select the bill unit. 

The User is able to verify the data in the report through the View Report Button.  

 

 

 

 



 

 

10) Process of Finalizing the BILL: 

 

 

NOTE: 

 

In order to finalize the Report, first we have to click the finalized option in the form. As we click the 
finalized option ,the boxes  for BTR NO & BILL NO appear  and after  inserting   the BTR NO and BILL NO, 
the software check  whether   BILL No & BTR NO is valid or not. After the successful checking of BILL NO 
and BTR NO, the user can finalized the Report by clicking the Validate Report Button. 

 

 

 

 

 



 

 

11) Final Step of Report Generation: 

 

 

 

NOTE: 

 

After successful finalizing the data a message for successful insertion is display & the user can display 
the report through the View Report Button. 

 

 

 



 

 

12) Guideline to Unfinalize the Bill: 

 

NOTE: 

Only Treasuries can unfinalized the bill. As the treasury login to unfinalized the bills all the DDO which 
are comes under that treasury display in the “Select DDO to Unfinalized Option”. By selecting the 
particular form no, bill type & month year the related bill units are display below .By selecting the 
particular bill unit the related BILL No. and BTR No. display in the boxes. Bills with Treasury Status 
‘S’,’N’,’R’,’O’ can only Unfinalized. After clicking the Unfinalized Button the Treasury can unfinalized the 
bill. 


